JOB DESCRIPTION SAMPLE TEMPLATE
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 KENYATTA NATIONAL HOSPITAL 
 Tel.2726300/2726450/2726550

 P.O. BOX 20723, 00202 Nairobi

 Fax:  2725272                

        




 Email: knhadmin@knh.or.ke
         Date:____________________________

	Employees name
	

	Job Title: (designation)
	 

	P/No
	

	Job Group:
	

	Directorate:
	

	Division:
	

	Department:
	

	Unit:
	


	Reporting Relationships
	

	Reports to: 
	(Employees immediate supervisor) e.g. Head of Unit

	Indirect reports:
	(Where the employee’s supervisor reports) E.g Director. HOD

	Job Purpose

	Example:  (The job holder is responsible for overseeing medical laboratory services, diagnostic and forensic services)

	Key Duties and Responsibilities

	Supervisory Responsibilities (where and employee is a supervisors, list the supervisory duties and responsibilities)

	 Example.  a)  Oversee medical laboratory services, diagnostic and forensic services.

	Operational Responsibilities / Tasks (list the employee duties and responsibilities) 

	Example. a) Participate in the interpretations of laboratory results

	
	Name
	Signature


	Date

	Employee: 
	_________________________
	_________________
	     ______________

	Supervisor
	 ________________________
	  ________________
	      ____________

	
	
	


	


Vision: A world class Patient Centered Specialized Care Hospital
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